
“Vendor Registration 

Instructions’’
This document outlines the process for vendors to access agency 

solicitations. After signing up, vendors select their provided services and 

receive electronic notifications/emails for relevant solicitations. Follow the 

document below to ensure proper account setup.



Click on the link below to get 

started.

Housing Agency Marketplace - Vendor Signup

https://ha.internationaleprocurement.com/registration/vendor/vendor_signup.html
https://ha.internationaleprocurement.com/registration/vendor/vendor_signup.html
https://ha.internationaleprocurement.com/registration/vendor/vendor_signup.html


Step 1: Create account and click login

After you have successfully entered and submitted your company's information, you 

will be directed to a login prompt where you can access your account by entering 

the credentials you have selected during the registration process.



Read over vendor agreement and 

proceed by confirming at the bottom.



Step 3: Choose commodities/services
Check off the boxes of the services you provide, this is how you will 

get emailed/notified in the future. Please save when done.



Step 4: Save info and 

follow the instructions 

bellow

•On the left side of the screen, locate the navigation menu. 

•Scroll to the “Service Level” option, found below the “Software” menu item. 

•Click “Service Level” 



Step 5:To access just one agency please 

click dedicated and then “submit”



Step 6: Choose the state in which the Agency 

is located. All agencies will be displayed, 

click on the desired one, and hit submit.



Step 7: Click on the blue highlighted 

title of the Agency of your choosing.



Step 8: Now that you are dedicated to the 

Agency of your choice, you will receive email 

notifications in the future.

You can now access active project solicitations by 

clicking on the "Scan Solicitations by Agency" 

option. If an agency has no active projects at this 

time, no information will be displayed. In the 

future, you will receive email notifications 

regarding new solicitations.

Example Located Below



WELCOME TO THE 

HOUSING AGENCY 

MARKETPLACE 
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